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[TosnoxeHne 0 3aIUTe MePCOHANTBHBIX TaHHEBIX
1. OOmue mooxeHus.

1.1. ITonmoxenwe O 3alWTE IIEPCOHANBHBIX NaHHEIX (manee — Ilomoxemwue)
onpefesseT MOpsANOK cOopa, XpaHEHHd, Iepefadd U J000ro Apyroro
HCIIOIIb30BaHUA IIEPCOHANBHEIX IaHHBIX B COOTBETCTBHU ¢ KOHCTHUTYIHEH
Poccutickot @enepanun, I paxnanckum komgexcoMm Poccuiickoit @eneparumn,
TpynoBeiM konmexcoMm Poccuiickoit ®Penepanuu, DenepaabHBEIM 3aKOHOM OT
27.07.2006 r. Ne 149-®3 «O6 mrbOpManmu, HHPOPMAIIMOHHBIX TEXHOIOTHIX
U 0 3amuTe uHbpopManuuy», PenepanbHEIM 3aKoHOM OT 27.07.2006 1. Ne 152-
®3 «O [epcoOHANBPHBIX [NaHHBIX», HKHBIMH HOPMATHBHBIMH aKTaMH,
IelcTByroIuMH Ha TeppuTopun Pocculickont  Denpeparum.

2. Ilonstue u cocTan IMEPCOHANIBHBIX NAHHBIX

2.1. IlepcoHanbHbIe DaHHBIE — HHGOpManus, Heobxonumas paboTomaTemo B

CBSI3U C TPYIOBBIMHU OTHOIIEHWSIMH U KacarolllAecss KOHKPETHOTO pabOTHUKa, &

Takke JroOas wH(DOpMAIMA, OTHOCAMIAsICS K OIPEeNeICHHOMY WA

OIpeIeNiseMOMy Ha OCHOBaHMHM Takoi HHQOpMamuu  (GHU3HIECKOMY

Iy (CyOBeKTy IEepPCOHANBHEIX NaHHBIX), B TOM YHCIE ero (GaMMmIusi, UM,

OTYECTBO, JlaTa W MECTO POXKIEHWS, aipec, ero ceMeiHoe, COLHAIbHOE U

HMYIIECTBEHHOE IIOJIOKEeHMe, O00pa3oBaHWE, NPOGhecCcHs, MOXONBI, Apyras

uH(pOpMaIH.

2.2. K mepcoHaIbHBIM JaHHBIM OTHOCSTCS:

- CBEJICHISI, COIEPIKAIINECs B JOKYMEHTaX, YIOCTOBEPSIOLINX JHIHOCTD;

- HH(GOpMAITHS, COAEpKaIIasics B TPy JOBOH KHIKKE;

- pH(GOpPMaIIUs, COIepXKaIlasics B CTPaxOBOM CBHUZETEIIECTBE
TOCYIapCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHMS,

- CBEJIeHMs, COIEPIKAIIIECs B TOKYMEHTaX BOMHCKOTO y4eTa;

- cBefieHns 06 00pa30BaHuy, KBATU(GUKAIVY WIIH HAIMIUU CIIEIHATbHBIX
3HaHUM WK ITOJTOTOBKH;

- “HGOPMALIHSI O COCTOSHUY 37I0POBES B CIy4asX, IPEIyCMOTPEHHOM



3aKOHOAATEILCTBOM;

- CBEJIEHHS, CONEPIKAIKECH B CBUAETEICTBE O IOCTAHOBKE HA y4eT
(u3HUEeCcKOro NHIa B HAIOTOBOM OpraHe Ha TeppuTopuu PO;

- CBEIIEHUA O CeMEHHOM ITIOJIOKEHHUH;

- rHQOpManus o 3apaboTHOI IIaTe;

- Ipyras IepcoHalbHas HHQOPMaIIHs.

2.3.K noxymenram, coaepxaiiiM HH(QOPMAIKIO IEPCOHANBHOTO XapakTepa,

OTHOCSTCA :

- MOKYMEHTEI, yIOCTOBEPSIOLIIE JINYHOCTE HIIH COZepKalie HHOOPMAIIHIO
[IEPCOHAIILHOTO XapaKTepa;

- YYETHBIE OKYMEHTHI I10 INYHOMY COCTaBY, a Tak)XXe BCIIOMOTaTEIbHEIE
PETHCTPalluOHHO-y4ETHEIE (DOPMBL, COAEpIKAIIUE CBEACHHS [IEPCOHAILHOr0
XapakTepa;

- TPYZOBBIE JOrOBOPEI ¢ paboTHUKaMu OOIIecTBa, U3MEHEHNS K TPYIOBEIM
IOTOBOpaM, JOrOBOPEL O MaTepHaIbHOM OTBETCTBEHHOCTH;

- pPacHOpsOUTEIbHBIE TOKYMEHTEI 10 JUIHOMY COCTaBY;

- OTHYETBHI, HAaIIpaBJIsieMble B BEIIIECTOSIINE OPTaHbl;

- IOKYMEHTEHI OyXTalaTepcKoro yueTa, ColepKaliye HHQOPMaIHio 0 pacyerax ¢
IIEPCOHAIIOM;

- MEIULIMHCKUE JOKYMEHTEI, CIIPaBKH;

- IpyTHe TOKYMEHTEHI, CoIeprKalllie CBeIeHNs IEpCOHAIBHOI0 XapaKTepa.

3. IlonydeHue NepCOHANBHBIX JAHHBIX

3.1. TIlepcoHanbHble JOaHHBIE pPaOOTHHKA IIPENOCTABITIOTCS  CaMHM
pabotaukoM. PaGoromarens HOMKeH CooOmMUTE pPabOTHUKY O ULENIX,
IpeIoNaraeMplX HCTOYHHMKaX M CIIoco0ax IOMy4eHHs IIePCOHANIBHBIX
JAHHBEIX, a TaKKe O XapakTepe IOMIeXal(uX IOIy4CHUIO IIePCOHANBHBIX
IAHHBIX Y IIOCIEICTBUAX OTKa3a paOOTHHKA AaTh MUCBMEHHOE COIVIACHe Ha MX
IIOJIyYEHHE.

3.2.PabotHuUK  00s3aH  IIPENOCTaBHTh  pabOTOAATENI0  HOCTOBEPHYIO
epCOHANBHYI0 HHGpopManuio. IIpy H3MEHEHHH IEPCOHANBHBIX HaHHBIX
pabOTHHK [OJDKEH MUCHBMEHHO YBEIOMMTH 00 3TOM paboTonarens B CPOK, HE
npeselatonmit 14 pueit. PabGoronmaTens MMeeT IpaBO 3alpalldBaTh y
pabOTHUKA IOIIONHUTENbHBIE CBENEHUSA U NOKYMEHTEI, IOATBEPXKIAIOMINE UX
JIOCTOBEPHOCTB.

3.3. PaGoTomarens He UMeeT IpaBa IOIydaTh U 00pabaThIBaTh IePCOHATBHEIE
IaHHBIe PabOTHUKA O ero WIEHCTBE B OOMIECTBEHHBIX OOBEIWHEHUIX WK €ro
TIPpO(COIO3HOM NEeSITENFHOCTH, 32 HCKIIOYEHHUEM CIy4aeB, IIPELyCMOTPEHHBIX
TK PO vy uHBIME (efepalbHBIMU 3aKOHAMHU.

3.4, Tlpy NpUWHATHH peIleHWuH, 3aTpardBaloll¥X HHTEPEeCH pabOTHHKA,
paboTomarens He HMeeT IIpaBa OCHOBBEIBATECH Ha IIEPCOHANBHEIX JIaHHBIX



paboTHMKa,  IONYYEeHHBIX  HCKIIOYUTESBHO B PE3ydbTare  HX
aBTOMAaTHU3UPOBAHHON 00pabOTKU WK SIIEKTPOHHOTO MONTYIEHHU.

4. ObpaboTKa U nepefada NepCOHAIBHBIX JaHHBIX

4.1. OO6paboTka IEPCOHANBHBIX NAHHBIX pabOTHHUKA OCYIIECTBIAETCS

UCKIIOUUTEIBHO B LemsIXx obecredeHus COOMIOANEHWS  3aKOHOB U HHBIX

HOPMATHBHBIX IIPABOBEIX aKTOB, CONEHUCTBUS pabOTHHKAM B TPYIOYCTPOMCTBE,

oOy4eHUr U HpPOJBIDKEHHH IO ciyxOe, obecredeHus MUYHON Ge30MacHOCTH

pabOTHUKOB, KOHTPOJIL KOJMYECTBA W Ka4decTBa BEHIIONHIEMON paboThl H

ofecreueHus COXpaHHOCTHA KMYIIECTBA.

4.2. JlomycKk K MEepCOHATBHBIM NaHHBIM pabOoTHHKA paspelleH NOJIKHOCTHBIM

JWIIAM, KOTOPBIM IIepCOHANIBHBEIE [aHHBIE HEOOXONWMEBI [UIS BBIIOJTHEHHS

KOHKPETHBIX TPYHOBBIX (QyHKIMH., CIMCOK JIKIl, IMEOUMX IIPaBoO IOCTyIa K

TIEPCOHATBHEIM HaHHBEIM paboTHHKOB OOIecTBa MIPECTaBlIeH B IPUIOKEHUN

Ne 1 mactostmero IlonoxeHus. '

4.3. BuemHni#i OOMyCK K IIEPCOHAIBHBIM JaHHBIM pabOTHHKOB HMEIOT

COTPYIOHHUKM KOHTPOJIbHO-PEBU3HOHHBIX OPraHOB IIPH HAJIWYHK [JOKYMEHTOB,

ABIIAIOIMXCsE 000CHOBaHUEM K paboTe C IepCOHaIbHBIMU. JaHHBIMU.

4.4, TpeGoBaHUs K Iepeaade IepCOHANBHEIX TaHHEBIX

- HEe COODIIaTh IEPCOHATbHbIE TaHHBIe pPa0OTHHKAa TpeThel CcTOpoHe 0Oe3
IIHCEMEHHOTO coryiacksi paboTHHKa, 38 UCKIIOUEHHEeM CIydaeB, KOrZJa 3TO
HEOOXOOHUMO B IEMAX MPEAYIPEeXOSHUs YIPO3bl MKHU3HH U 300POBbA
paboTHUKA, a TAKXKE B APYTUX CIIydasx, IPeIyCMOTPEHHBIX
3aKOHOLATENBCTBOM PD;

- He cO00IIaTh MepCOHANIBHEIE TaHHbIe PaOOTHHKA B KOMMEPUYECKUX Ielix Oe3
€ro MMUCHEMEHHOTO COTJIACHS, ;

- paspemaTh JOCTYI K IIepPCOHAIBHBIM JaHHBIM PaOOTHHKA TOJIBKO CIELHAAIBHO
YITOITHOMOYEHHBIM JILIaM, IIpY 3TOM yKa3aHHEIE JIAIA JOIDKHEI KIMETh IIPaBo
TIOJTy4aTh TOJIBKO T€ IIEPCOHANBHEIE JaHHBIE PaOOTHHKA, KOTOPEIE
HEeOOXOMMMO IJIS BEITIONHEHNS KOHKPETHBIX (YHKITHH;

- He 3aIIpalliBaTh HHGOPMAaIHIO O COCTOSHHUM 340POBbs pabOTHHKA, 32
HCKJIIOYEHHEM TeX CBEIEHHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH
BBIITOJIHEHHUS pabOTHUKOM TPYLOBOY QyHKIHH;

- TIepeiaBaTh [IepCOHABHbIE JaHHBIE PAa0OTHHKA IIPEACTABUTEIAM PabOTHHKOB
B MTOPSIIKE, YCTAHOBICHHOM 3aKOHOAATEeAbCTBOM PD, M. OrpaHM4mBaTh 3Ty
HH(DOPMAIIHIO TOJIBKO TEMU IIEPCOHATIBLHBIMY NaHHBIMUA PabOTHHKA, KOTOPEHIE
HeoOXOIUMBI IJI BBITOJHEHIS yKA3aHHBIMU IIPEACTaBUTEIIMU WX QYHKIUH.

4.5. Tlogpasmenenwus, a takxke paborHuku OO6IiecTBa, B BEJCHUH KOTOPHIX

BXOOUT paboTa ¢ MEPCOHATBHBIMU [NaHHBIMH, OOECIEYMBAIOT 3aIlUTY

IIEpCOHAIBHEIX JaHHBIX OT HECAHKIIMOHUPOBAHHOI'O JOCTyIa X KOIUPOBAaHH,



CPCICTB B IIOpSIKe, YCTAHOBIEHHOM 3aKOHOIATENLCTBOM P,

S. XpaHeHHe IIEPCOHAIIBHBIX TaHHEBIX

5.1. Hauaneruk otnena Kalpos, crapmmit Gyxranrep Obmectsa, OPTaHH3YIOT
XPaHEHHEe M  WCIIONBE30BaHIE IIEPCOHANIBHEIX  TaHHBIX paboTHHKOB B
COOTBETCTBUU C SaKOHOZIATENILCTBOM P, HacTosgmuM Ilonoxenuem wu

PabOTHI ¢ IePCOHANTEHEIMY NaHEEMH paboTHHKOB.

5.2. Xpanenue [IePCOHAITBHEIX JMAHHBIX PabOTHHKOB O6mecrsa
OCYINECTBILIECTCS Ha SIEKTPOHHBIX HOCHTEIISIX, a Takxke B GyMakHoM BapuaHre.
5.3. JIOKyMeHTEI TICPCOHANBHOTO XapaKTepa XpaHSTCS B cetibax ormenos,
OTBETCTBCHHBIX 32 BEICHUE U XPaHEHHE TAKHX JIOKYMEHTOB.

5.4. ITomemenus, B KOTOPEIX XPaHATCS IEPCOHAIBHEIE JaHHEIC PaboTHHKOB,
00OPYIYIOTCS HaNeXHBIMHI 3aMKAMIT U CHCTEMOM CHUTHAIHM3ANNH,

6. yHH‘ITO)KeHPIe IICPCOHAIILHBIX MAHHBIX

6.1. JlokyMeHTELI, CONEPKAIlNe MePCOHANBHEIE NaHHEIE, MOMLIEKAT XPaHEeHHIO
U YHUYTOXEHHIO B IIOpsIIKeE, IIPETyCMOTPEHHOM ApXUBHBIM
3aKOHOZATENLCTBOM PD.

6.2. IlepcoHanbHble maHHEBIE PabOTHUKOB momuexaT YHHUYTOXEHHIO 110
AOCTIXXCHUH Lenel o6paboTKM wWix B ClIydae YTpaTel HEOOXOAMMOCTH B
MOCTHXXCHUHU TaKHuX LEIeH.

7. Tlpasa paboTauKa 10 o6ecreuenmro SaIIUTEI CBOMX IIEPCOHAIBHEIX TAHHEIX

7.1.  PaGoOTHHKH uMeroT IIPaBo Ha : ,

- IIOJIHYIO HH(MOPMAIIHIO O CBOMX IICPCOHATIbHBIX NaHHEIX U 06paboTKe HTHX
JaHHEIX;

- CBOOOHBIH GecrinaTnbit AOCTYTI K CBOUM IePCOHATEHBIM NaHHBIM, BKIIOYAs
1paBo Ha IOIydYeHHe Komuit 060kt sammcy, COMEpXKallel IepCOHaTBHEIE
AaHHBIE pabOTHUKE, 338 HCKIFOUSHHEM CIIydaeB, NpPEeXycMOTpeHHEX O3;

- TpeboBaHke 06 HCKITIOUEHHH MK HCIIPABICHUY HEBEPHBIX MIM HEIOHELX
TICPCOHATIBHBIX TAHHBIX, & TAKXKE NaHHEIX, 00paboTaHHEIX ¢ HapyIIeHneM
3aKOHOIATeNbCTBa PD;

- 00XaNoBaHue B cyn mo6bx HEIIPaBOMEPHBIX NEUCTBHIM WIIH Ge3neitcTRus
paboTonareins npu 06paboTke u 3alllUTEe ITePCOHAITBHEBIX TaHHBIX.



8. O653aHHOCTH M OTBETCTBEHHOCTE paboTomarens 3a HapyIleHHe HOpM,
PeTyUpPYIOMKX 00pabOTKy ¥ 3alMHUTy MepCOHATBHEIX JaHHBIX

8.1.JIuma, BHHOBHBIE B HapyLICHUH HOPM, PETYIHPYIOLIUX IIOJTyYeHHE,
006paboTky u SallliTy TIePCOHANBHBIX NaHHBIX paGOTHHKA, HECYT B
COOTBETCTBUM C 3aKOHOAATEIHCTBOM PD :

- MUCUHUINIHHAPHYIO;

- MaTepHaJbHYIO;

- TPaXXTaHCKO-IIPaBOBYIO;

- aJAMHUHHCTPaTHUBHYIO;

-  YTOJIOBHYIO.
8.2. TlpencraBienweM paGOTHHKOM IIOMJIOXKHBIX JOKYMEHTOB SIBIISETCS
OCHOBAHMCM JUIS BBIHECEHHMS NHCIUILUIAHAPHBIX B3BICKaHHMM, BIUIOTH [0
YBOJIBHEHHS.

9. 3akmoYnTeNbHEIE TOIOKEHHS

9.1 Tlonoxenue obs3aTensHO IS Beex pabotankoB 000 «KKC Ne 1
Bacuneoctposckoro paitonay




